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JOB INTERVIEW REPORT                                         DATE:

	NAME:                                                                                           NATIONALITY:

	DOB / AGE:                                                                                               GENDER:

	MOBILE:                                        HOME TEL:                                             EMAIL:

	PASSPORT NO:                                                                             EXPIRY:

	QATAR RP NO:                                                                             EXPIRY DATE:
SPONSOR DETAILS

	QATARI DRIVING LICENSE NO AND EXPIRY DATE:

	              CURRENT JOB POSITION:
	POSITION APPLIED FOR:                


	MANAGEMENT REPORT (TO BE FILLED BY INTERVIEWER)

	Sl. No.
	Assessment of Capabilities & Qualities
	Max. Mark
	Mark Scored
	Remarks

	1
	QUALIFICATION
	10
	
	

	2
	AGE
	10
	
	

	3
	PERSONALITY
	10
	
	

	4
	COMMUNICATION
	10
	
	

	5
	BODY LANGUAGE
	10
	
	

	6
	CONFIDENCE LEVEL
	10
	
	

	7
	WILLING TO ACCEPT CHALLENGE
	10
	
	

	8
	QATAR DRIVING LICENSE – Y / N
	10
	
	

	9
	RELEVANT JOB EXPERIENCE
	10
	
	

	10
	OTHERS
	10
	
	

	
	TOTAL MARKS
	100
	
	

	SALARY AND PACKAGE

	Salary / Allowances
	Present Salary
	Expected Salary
	Negotiated Salary

	Basic
	
	
	

	HRA 
	
	
	

	Transportation Allowance
	
	
	

	Food Allowance
	
	
	

	Others 

	
	
	

	Total
	
	
	


	EDUCATIONAL QUALIFICATIONS


	School / College


	Date of
	Examination Passed or Subjects Taken

	
	Entry
	Leaving
	

	Primary


	
	
	

	Secondary


	
	
	

	College / Tech

1.
	
	
	

	2.
	
	
	

	Other Qualifications

Give details of any other skills, qualifications, training, professional memberships accreditation or other experiences which would be help your application
	
	
	


· Language Proficiency

	Language
	Speak
	Read
	Write

	
	
	
	

	
	
	
	

	
	
	
	


· Tell us something about your family.

	Name
	Stay Location
	Occupation

	Spouse
	
	
	

	Children
	
	
	

	Father
	
	
	

	Mother
	
	
	

	Brothers
	
	
	

	Sisters
	
	
	


	EMPLOYMENT RECORD




	
	COMPANY 1 (CURRENT)
	COMPANY 2
	COMPANY 3

	Employer Name & Address
	
	
	

	Industry & Products
	
	
	

	Employment Period
	
	
	

	Position Held
	
	
	

	Responsibility and Job Profile
	
	
	

	Reporting to
	
	
	

	Team Strength
	
	
	

	Salary
	
	
	

	Reason For Leaving
	
	
	

	ISO / HSE Experience
	
	
	

	Achievements & Appreciation
	
	
	

	Challenges Faced
	
	
	

	Good Practices you learned and wish to Implement
	
	
	

	Practices you disagree
	
	
	


	Additional Particulars on Employment – Not Covered above.




COMPETANCIES AND CAPABILITIES
	How would you keep people motivated in your team?


	

	What is your strongest attribute?


	

	What is the one thing you would like to correct about yourself in the workplace?

Or Learn a New Skill


	

	Tell us something about your hobbies, interests etc.,


	


Manager – Dept.                         HR & Admin Manager                                    General Manager
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